
ORDERED BY   SERVICE BEING REQUESTED
Person Ordering _______________________________ 	 	❒ On Demand     		❒ Special      ❒ Standard

Date Ordered _____________ Phone _______________  Last day to complete request ______________________  
Firm _________________________________________  Hearing Date __________________________________
Attorney ______________________________________  ❒ Service of Process 						❒  Court Filing 			❒  Copy

Address ______________________________________  ❒ Research ❒  Skiptrace ❒ Advance Fees

City, State, Zip _________________________________  
File # ________________________________________  Other _________________________________________

CASE INFORMATION
Case Title _____________________________________________________________________________________
Case # _______________________________________________________________________________________
County/District _________________________________________________________________________________
Court:    ❒  Superior    ❒  USDC      ❒  USBC       ❒     __________________________________________________

LIST ALL ❒  File ❒  Research
DOCUMENTS

SPECIAL 
INSTRUCTIONS

Name ________________________________________  Name ________________________________________
Home Address _________________________________  Home Address _________________________________  
City, State, Zip _________________________________  City, State, Zip _________________________________
Home Phone __________________________________  Home Phone ___________________________________

Business Address ______________________________  Business Address _______________________________  
City, State, Zip _________________________________  City, State, Zip _________________________________  
Business Phone ________________________________  Business Phone ________________________________  
Age _____ Height ___ Weight __ Race ____________  Age _______Height ___ Weight ____ Race ____________
Sex _____ Hair _____ Other _____________________  Sex _______Hair _____ Other ______________________

SERVE #1 SERVE #2

(408) 295-2700   Fax (408) 295-4520
111 N. Market St., Ste. 125 • San Jose, CA 95113

PROCESS SERVING  -  COURT SERVICE FORM

COUNTY LEGAL
&  N O T A R Y  S E R V I C E
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